
Club Administrator Help Sheet

How to Affiliate your Club

Log into the Rowing Ireland membership system HERE

Existing Club Administrators will be automatically prompted to affiliate
the Club by completing 3 simple steps:
https://membership.rowingireland.ie/backoffice/affiliationpage.html

In Step 1 the questionnaire page will prompt you to fill in your Club details and
safety audit information. Please fill in all fields required and Save Draft if you
need to return to the form at a later stage. Once completed, click Proceed.

Documents Required for upload: Insurance Certificate (Dated), Club Safety
Statement (Signed) and Club Emergency Action Plan

https://membership.rowingireland.ie/
https://membership.rowingireland.ie/backoffice/affiliationpage.html


In Step 2 you will need to pay your clubs 2024 Affiliation Fees
using a credit or debit card. Please select your club product
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Once paid you will recieve an order complete notice and
can return to the dashboard.

In Step 3 you can assign club officials.

Please enter in the details of club officials fully. If a new assigned official
wasn't a user registered before, they will get an activation email
automatically. The captain, secretary and chairperson will need to be
different people/email addresses.

Roles Required:
Captain 
Chairperson/President
Secretary 
Designated Liaison Person 

(Can have duplicate role)
Safety Advisor  

(Can have duplicate role)



For technical support, please email support@eventmaster.ie

You have now successfully submitted your affiliation for 2025
and Rowing Ireland will review your safety audit information. You
will receive an email once this has been approved or if additional
information is required.
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Step 4: If you plan to receive funds for your club memberships through the
platform, please fill in your club membership product details and connect your
stripe account. You can skip this step and complete it at a later date if needed.
Please note that if you already had club membership products in 2023, your
2024 products will be prepopulated  the same as last year. You can add or edit
existing club products at any time in your club profile after affiliation.

For the final step,
you can add Club
products and
connect your clubs
stripe account in
order to take
membership fees.
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