Coaches notes - Vetting policy for Rowing Ireland

Why?

Rowing Ireland has started a process for vetting for all professional staff and all voluntary staff connected with the sport of rowing in Ireland  Following on from various legislation The Garda Central Vetting Unit is available in the South of Ireland and Access NI in the North of Ireland. 
Vetting does not ‘clear’ people - it provides information to Rowing Ireland in order to consider if a person is suitable for a position where there is substantial access to children and to adults with learning disabilities.
The Vetting procedure is one part of the recruitment and selection process.

Who does this apply to?
Vetting applies to all groups within Rowing Ireland and the Board intends carrying out vetting on an ongoing basis.
· All current employees (both Rowing Ireland + Provincial Branches) including part time and support staff.

· All new employees 

· Board Members

· Convenors, Coaches and Team Managers at National level.

· Childrens Officers, Provincial Branch Committees, Designated Persons.

· Officers of Club Committees

· Club coaches  - those directly involved with juniors. Other coaches as decided by clubs.
Even if you have been vetted through other bodies, Rowing Ireland cannot accept disclosures from another body so you will have to complete another Garda Vetting Application form or an Access NI Application form.
What is vetting?

It is a way of checking people’s history to make sure they do not have any convictions that might mean they are not suitable to work or volunteer in the sport of rowing.
Garda Vetting

Discloses details of ALL prosecutions – successful or not, pending or completed



Discloses details of convictions recorded in the State

                                    Discloses details of convictions recorded elsewhere 




Indicates whether there are cases pending

Access NI

There will be 3 different levels of disclosure – Basic, Standard and Enhanced. 




Rowing Ireland positions subject to ENHANCED DISCLOSURE


Discloses full criminal history 


Discloses “spent” element of all criminal records
Discloses all relevant non-conviction information. 
Applications

Garda Vetting

Forms available from Rowing Ireland – Sport HQ



Cost – no charge

Complete form ( South of Ireland) and return to Authorised Signatory




Martin Corcoran




Rowing Ireland




Sport HQ,  Block 13



Parkwest Business Park




Nangor Rd 

Dublin 12 

Access NI
The Registration application form and explanatory guidance on www.accessni.gov.uk 

Cost  - qualifying volunteers will be given disclosures free of charge.  
Volunteer – defined by Access NI as - Anyone who gives their time in a position in a non-profit organisation, free of charge, doing something for the good of the community or a voluntary group (for which they may get travelling and other out-of-pocket expenses) and which is not for their own benefit or for the benefit of a close relative. 
Complete form (North of Ireland) and return to Authorised Signatory




Brenda Ewing




Rowing Ulster 




C/O  Lagan Water Sports




13 Ravenhill Road




Belfast




BT6 8DN

IMPORTANT - 
Forms should NOT be returned directly to any Garda Station, Garda Central Vetting Unit, PSNI Station or Access NI.
Processing by the Statutory bodies may take 4-6 weeks
What Happens Next?

· Forms are signed by the Authorised Signatories

· Forms are sent to the Garda Central Vetting Unit or Access NI for processing. Searches are carried out.

· Garda Central Vetting Unit or Access NI inform Authorised Signatory in writing of any disclosures returning the original form initially sent.

· The decision concering suitability to work within the sport of rowing is the responsibility of Rowing Ireland, not Garda Central Vetting Unit or Access NI.

· All data will be kept in accordance with the Data Protection Acts 1988/2003 by the Authorised Signatory on behalf of Rowing Ireland. It will not be passed to anyone else or any other body.
Rowing Ireland decisions
Rowing Ireland will make a decision based on Garda Vetting and Access NI Vetting.

Accepted
Rowing Ireland sees no reason why an individual cannot work in the sport of rowing

Rejected
Rowing Ireland considers the individual not suitable to work in the sport of rowing 
Referred
Rowing Ireland has concerns and further clarification or investigation is needed. The individual 


will be contacted by the Authorised Signatory and asked for explanations or references. 



Rowing Ireland will use a Case Management process to assess Referred individuals.  


Will the Authorised Signatory talk to anyone else?
Your information can only be discussed with yourself and the Authorised Signatories in Rowing Ireland.

If you need to be contacted , this will be by telephone and the Authorised Signatory will only speak to you about the information, no messages will be left.
What happens if I dispute the information?

If you dispute any disclosed information the details will be referred back to the Garda Central Vetting Unit or Access NI for verification and identification confirmation by An Garda Siochana and PSNI.

Any dispute concerning the verification of released information will not be handled by Rowing Ireland.

How do I know I am ok?

When the information from the Garda Central Vetting Unit or Access NI is received the Authorised Signatory will inform you of your status by telephone, and confirm by letter.

How will the decision be made?

The Authorised Signatories have undergone a training programme to aid in the decision making process and can seek advice form the Garda Central Vetting Unit and Access NI.
The decision will be based on the information returned from the Garda Central Vetting Unit or Access NI only.
Your self - declaration on the original form will be taken into account

Any pattern of offences and rehabilitation will be taken into account

The decision is not a judgement on anyone’s behaviour within society, but a mechanism for deciding if the conviction has a bearing on their suitability for a position within the sport of rowing.

What type of convictions / prosecutions are deemed unsuitable to work with children?

The type of offence that would be deemed unsuitable will depend upon your role and responsibilities: for example a driving conviction may exclude an individual from being responsible for transporting equipment or athletes but this may not exclude that person from coaching.

Certain convictions or prosecutions of a serious nature e.g. gross bodily harm, any sexual offence including child pornography, kidnapping ,child abuse or a series of offences that might cause concern for the well being of children will automatically exclude an individual form working with children.

What happens if I am unsuitable?

You will be required to withdraw either your application or from your position within the sport of rowing.
Relevant parties will only be informed that you have withdrawn your application or from your position.

Your may, depending on the circumstances, be able to continue to hold a position within the organisation but only one that does not include access to the coaching or management of children.

What happens if I am suitable?

The relevant parties will be informed of your suitability to work with children

You will be required to be re-vetted’ if you position changes of after 5 years (whichever is sooner)

What if I have undergone Vetting Before?

No information can be exchanged between the organisations so even if you have undergone a vetting procedure for another organisation you will still need to be vetted for Rowing Ireland.
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